Event Tool Kit Contents: 

I. Cover letter

II. Marketing materials

a. Posters (2 event specific and 1 general)
b. Fliers (4 different ones)
c. Save the date postcards

d. General newsletter blurb

III. Educational materials

a. Brochures about genetics  (general and event specific)
b. Glossary 

c. List of key articles 
d. List of key websites 
IV. Information on planning an event 

a. Considerations for organizing and planning an event
b. Press releases (a template and information on how to write a press release)
c. Information on how to access resource people in a state/region

d. List of NHGRI resource people 
e. Examples of types of events to hold

f. Tips for meeting facilitators 

g. Centra technology overview (one-pager)
h. Guide to using Centra technology

i. Event questionnaire to be used in evaluating the event

V. Descriptive materials

a. One pager about the project 
b. One pager about the tool kit

c. One pager describing the website
d. Post card sized handout about website

